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Functions and duties of each unit of the Office
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Powers and duties of the officers & Emplyees :-
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(iii)
Decision Making process in graphic form

Initiating the file Dealing staff =~ Channel officers handling the file Decision taking authority

And the section at each level
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Supervisory Auhhority TG , BT DIET HY. AU —

Accountable Officer Y GTeldh B HH] —

(iv)
Norms Decided and followed by the Organisation
% Time
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% Quantity
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Chronological List of

% Acts AY. WA IHEIRT 9T gRT oIy fm
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(original text to be given in
electronic form)
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S.No.

Statement of various documents to maintained

Documents classification Duration
YOIIE URdTd ol Ud TRt 20 99
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(vii)

Proceeding, minutes of the Meeting (copy to be made available and be given in the
electronic Form with hypertext link)
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1- Name of the Board, Council, Committees etc. including members and their
qualifications.
(Original text to be given in electronic form)

S.N. Body Members Qualifications




(ix)

Directory of the officers and employee
(to be linked with treasury data bank

S. Name Designation address for residence Phone No. / mobile

N. No.
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(xiv)
Information available in the office
S.N. categories Hard Copy Electronic Form
1. NINEECICNIRCa Rl - —
(xv)
Facility available to citizen for
information
S. No. Facility Duration of opening (time to | Contact No. Telephone No.
be given)

10.30 A.M. to 5.30 P.M. -




(xvi)

% Appilate Athurty of M.P.

¢ Name
« Designation
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