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4(I)(b)(i) 

Functions and duties of each unit of the Office 
 

Name of section :-    lgk;d v/kh{kd] jktLo 
 

(ii) 
Powers  and  duties  of  the  officers & Emplyees :- 

 
S No  Name Designation Remuneration Duties 

1 2 3 4 5 
1 Jh ,u-,u-csgjk fMIVh dysDVj 15504@& nkafMd izdj.k lafgrk 1973 ds varxZr 

dk;Z djuk ,oa izHkkjh vf/kdkjh 
2 Jh ih-ds-lksudj lgk;d v/kh{kd jktLo 6125@& cSBdkas ls lacaf/kr tkudkjh rS;kj djuk 

,oa ufLr;ksa dk funsZ”kkuqlkj izLrqr djuk 
3 Jh ,u-jgeku lgk- xzsM 2 ¼l-ck-c-u-½ 5875@& jktLo olwyh ,oa fofHkUu enksa dh olwyh 

i=d rS;kj djuk 
4 Jherh euksjek 

JhokLro 
lgk- xzsM 2 ¼l-ck-c-u-½ 5400@& egkys[kkdkj Xokfy;j dh vkfMV Vhiksa 

dh ufLr;ksa dks izLrqr djuk 
5 lqJh pUnzdyk 

dks’Vk 
lgk- xzsM 2  5750@& jch cht rdkch ,oa [kjhQ cht dk 

izdj.kksa dks izLrqr djuk 
6 Jh bljkj [kku lgk- xzsM 3 ¼vkj-,e½ 4620@& jktLo izdj.kksa dk iath;u ,oa fuoZru 

ds ekfld i=d rS;kj djuk ,oa ufLr;ksa 
dk izLrqr djuk 

7 Jh v”kksd 
iVsfj;k 

lgk- xzsM 3 4700@& Lora=rk laxzke lsukfu;ksa ls lacaf/kr 
vkosnu i= izkIr dj vfxze dk;Zokgh 
djuk 

 
 



 
(iv) 

Norms Decided and followed by the Organisation 
 

� Time 

� Quality 
� Quantity 

izkr 10-30 cts ls 05-30 rd 

 
(v) 
 
Chronological List of 
 
� Acts  
� Rulas  
� Regulations  
� Manuals  
Circulars available in Office 
(original text to be given in 
electronic form) 

ufLr;ksa dk fujkdj.k ,oa funsZ”kksa dk ikyu 

 
(ix) 

Directory of the officers and employee 
(to be linked with treasury data bank 

 
S.
N. 

Name Designation address for residence Phone No. / mobile 
No. 

1. Jh ,u-,u-csgjk fMIVh dysDVj  flfoy ykbZu tcyiqj 9827041887 

2. Jh ih-ds-lksudj lgk-v/kh- jktLo 422 Hkjrhiqj] tcyiqj - 

3 Jh ,u- jgeku lgk-xzsM 2 u;k eksgYyk tcyiqj - 
4 Jherh euksjek 

JhokLro 
lgk xzsM 2  J`)k dkyksuh tcyiqj 2641965 

5 lqJh pUnzdyk 
dks’Vk 

lgk- xzsM 2 ?kekiqj pkSd] tcyiqj - 

6 Jh bljkj [kku lgk- xzsM 3 jke uxj dkyksuh] rhljh 
xyh v/kkjrky 

- 

7 Jh v”kksd iVsfj;k lgk-xzsM 3 822 Lusg uxj] tcyiqj 5005304 

 
 

 



(x) 
Monthely remuneration and compensation 

(to be linked with treasury Data Bank) 

 
SNo. Budget Head Year Allocation Expenditure 

1. 2 “kh’kZ 2235 
Lo-la-ls- 
ias”ku@lgk;rk jkf”k 

2005&2006 80]00]000-00 28]26]556-00 

 
(xiv) 

Information available in the office 
 

S.N. categories Hard Copy Electronic Form 

1. “kklu ,oa ftyk dk;kZy; ds  
funsZ”k 

& & 

 
(xv) 

Facility available to citizen for 
information 

 
S. No. Facility Duration of opening (time to 

be given) 
Contact No. Telephone No. 

1. funsZ”k dh izfr dk;kZy;hu fu;eksa ds vuqlkj & 

 
(xvi) 

Information about the PIO 
   
� Name   Jh “khysUnz flag 

� Designation  TokbaV dysDVj 

� Tel.No.   9425141656 

� e-mail addres  dysDVj tcyiqj 

� Working Experience 12 o’kZ 


