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Functions and duties of each unit of the Office

Name of section :- ATATY 3R Pefdey —2 STdelgR
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(ii)

Powers and duties of the officers & Emplyees :-
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(iii)

Decision Making process in graphic form

Initiating the file Dealing staff | Channel officers handling the Decision taking authority
And the section file at each level
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Norms Decided and followed by the Organisation

s Time
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v)

Chronological List of

s Act H. Y. Y XIoRg Gfedl, 9.9, deEd o JfAfEE 49, B
o A S st 1960

& Rul H Y. 9 3. Gidl bl gRT 44,50,51, 9. U. G=&d 061 U9 I
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Circulars available in Office

(original text to be given in

electronic form)

(vi)
Statement of various documents to maintained
S.No. Documents classification Duration
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(ix)

Directory of the officers and employee
(to be linked with treasury data bank

S. Name Designation address for residence Phone No. / mobile
N. No.
1. =0 s RiE R PHoldex 2 $ 17 BT SdaYR 9826048793
2. s S1@.Hel Al TS| IMEYR, TR STGelgR —
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(xiv)
Information available in the office
S.N. categories Hard Copy Electronic Form
1. NIGE R R E ) HIgal | -
2. BTl SIRTS -
(xv)
Facility available to citizen for
information
S. No. Facility Duration of opening (time to = Contact No. Telephone No.
be given)
1. DI <D 42 10.30 A.M. to 5.30 P.M. -
HAdE T STITYR
(xvi)
Information about the PIO
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(0) 2627536 (M) 98260—48793




